 Invoices -The prime's invoices shall include an invoicing summary including the following:
Labor, Direct Expenses, Subconsultant, and Fee (previous, current and total). Subconsultant's invoice should be attached, along with copies of receipts for all direct expenses. Note that meal receipts are not required.  Additional Services -There may be an additional amount of money set up in this agreement for additional services. If there is, it is to be used only if additional work is requested by the Department, and must be negotiated with the Agreement Administrator and an Authorization issued prior to commencement of any additional work.
 Agreement Closeout -When the work is completed, a Certification of Indebtedness and a Consultant Performance Evaluation form will be filled out by the Agreement Administrator, sent to you for your comments and signature, and will then be placed in your file.
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